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How to During/After the Competition 

Competition Approved 
• Once your competition is approved, your scoring, results, and reports sections will become available to you.

Reports 
In the Reports area of the system, there are several report options which will be helpful for your competition 
management group.  See below for more information.

1. Find Conflicts – this is where you are able to identify any issues with riders, horses, or judges.  For example,
if there is an athlete that is registered in more than one arena or class at the same time, you are able to
identify this issue here.  Or within a class if there are meant to be a specific number of entries between
those athletes/equines competing in the same class then it would be identified here.

2. Reports
a. Custom Report Tool: Check off all of the reports that you want, as well as the Excel Data box, and

press the search button in the bottom left of the screen.



Now you have the data and when you select all and copy it, you are able to paste the data into an Excel 
spreadsheet and begin working. 

b. Non-Members in Entry Groups – this is where you can see if the members in Entry Groups are current
members with the NSEF and if they have a competition permit.  You have the option to export this data to
an Excel spreadsheet by clicking the Export button at the top of the screen.

3. Financial Reports – this is where you can get an overview of the financial reports.
a. Overview: everything financial is recorded in here.
b. Stalls: financial records for stalls are located here.
c. Other Items: other items offered by the competition can be found here.
d. Prize Money: prize money is recorded in here.

Some of these reports have the information grouped by entry group and by type.



Scoring 
• Print Score Cards/Labels: This is where you have the option to print Scotia Series Score Cards and Labels by 

selecting the classes you’d like to print.

• Enter Score by Class: Here you can select a class and search for the score entries.
o Enter the Judge Score
o Select Calculate Placings
o Click “save score” and it will list the judge placing for you
o If you are eliminating someone, you should either eliminate them first or enter all of the scores and save 

them before eliminating to avoid errors.

• Find Classes with Missing Scores – Classes with missing scores will show up here.

Results 
• All Classes – results for all of the classes in the competition can be found here.  It lists the Judges name, the

Judge Score, the Overall Class Placing and the Prize Money Earned.  If you don’t want both the score and the
class placing to be seen, then you can go back to class set up and select the one that you want to show up.



o The status for each class starts as preliminary and once it is complete you can change it to final.  When the
current status is final a “view your ribbon” option will appear.

• Export Data:  allows you to copy the data and paste the results into an Excel spreadsheet.

Post Competitions Reports and Youth Nomination 

Competition Report:   
After the competition, the 
competition report 
automatically activates and 
you will be able to see the 
total number of horses, the 
total number of 
participants, and the total 
number of coaches.  At the 
bottom of this page there 
are areas for the 
Competition Organizers to 
complete. 

Youth Nomination: Below 
the Competition Report is 
Youth Nomination.  Here 
you can click “Add Youth 
Nomination” and fill out the 
form to submit a 
nomination. 

Official and Judge 
Evaluations: These reports 
are optional.   

Scotia Series Remittance Fees:  In the Financial Reports (reporting section of the competition management), the 
total Scotia Series per competitor fee will be available and competitions must submit the competition fees 
within 10 days of the competition.  


