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Welcome to the nsef.horsesport.pro online entry manual. This step-by-step manual will help you
to successfully enter/edit your competition entry. Equestrian NS staff are available Monday-Friday
from 9am-4pm to assist with entries if the information enclosed does not answer your questions.

To reach a member of the Equestrian NS staff please contact us via email at
nsefservices@sportnovascotia.ca or 1-800-263-2410.

Thank you for choosing to participate in Scotia Series sanctioned competitions. We wish you the
best of luck in the upcoming competition season.
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Step 1 — Adding a Horse in your Membership Profile

Before you begin your entry, ensure that your owned/long-term leased horses are listed in your
Equestrian NS Membership profile. They will make it easier to add horses to your entry as they
are linked in the system. If you are riding a short-term leased/school horse, please ask the
owner/coach to list them in their membership profile.

PLEASE NOTE: unlisted horses can be attached to your entry in the “Add Horse” tab.


mailto:nsefservices@sportnovascotia.ca

To add a horse to your Equestrian NS membership profile, head to

www.equestriannovascotia.ca. Login to your account. If you forget your login information, reach
out to nsefservices@sportnovascotia.ca and we can help you. Once logged in, you will see this
screen. Click “Add and Owned Equine to Your Account”
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NOVA SCOTIA
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My Profile

Purchase or Renew Your Membership

- Join or Renew your Membership

- Add Additional Products to Existing Membership

- Add a Club/Association to Existing Membership

Z

+

On this screen, you can add a new horse and see those already linked to your membership profile

a
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NOVA SCOTIA
Household Horses
Household Horses g e
»
ght on smal screens 2024 Membership Form
Member Code of Conduct
8 Upcoming Events
& NSEF Registared Birth
Edit number MName Nickname  Gender  Color  Height  date Delete MAR NCCP Teaching

Once on the “Add an Owned Equine to Your Account” screen, fill in the following information. The
Registered Name and horse’s birthdate are the only two mandatory requirements. Once
completed, click “Save Horse”. Your horse is now successfully added to your profile. It's ok if you

don’t know everything about your horse.

New Household Horse

General Information

NSEF number

Registered Name

Height

 Save Horse Information



http://www.equestriannovascotia.ca/
mailto:nsefservices@sportnovascotia.ca

Step 2 - Entering a Competition:

To enter a competition, go to nsef.horsesport.pro. In the top right-hand corner of the page your
will “Your Account”. Select this button and the option to Log In will appear in the drop down.

YOURACCOUNT ~  EVENTS v

jEQUESTRIAN|

You are Logged Out

® "~

/ ~

Acera AN RN
Cera  EQUESTRIAN CANADA  [support

NOVA SCOTIA EOUESTRE

Copyright © 2024 Equestrian Nova Scotia |

On the login screen that appears, use your Equestrian NS Membership login information to
access the competition site. (This is the same log-in that we referred to in the Add Horses Step)

= YOURACCOUNT ~  EVENTS ~
P

[0 Remember me on this device

#)Login
Trouble logging in or need to Reset your Password? X
Plaass logi your parsonal membership from your it

For heip with bership or account, visit their Login Help page



http://nsef.horsesport.pro/

Select your competition to enter: The list of available competitions and access to previous
entries will appear once logged in. Read the list of available competitions to find the one you are
looking to enter and select “Sign Up” on the left-hand side of the competition you want to enter.

Equestrian Nova Scotia Active Competitions

Welcome to your Competitions Dashboard. Here you can sign up for competitions or as an organizer you can create/manage
new equine competitions.

If you have already created a competition entry and want to view or edit your entries, you can access it by scrolling down. Your
competition entries can be found under the table of current competitions.

+ Greata Competiion | 3 Giopy Gompettion & Templates

Equestrian Nova Scotia Active Compelitions

e o entr
10 niries —
Compelition , Start  End Class
Sign Up Name Date  Date  Level Disciplines More Info Prize List Schedule Standings
Bagnup ] WiCmelin Wo3, NS Puvichl D Dy, Ovowmon it SviewPraslist | O Class Schedue fs Viow Stancings

2024 2024

Jumper, Western
Dressage

Showing 110 1 of 1 entries

Add Main Contact information. The competition system is built so that multiple athletes and
horses can be added at the same time by one person. The information you enter here should be
either the name of the individual athlete entering the competition or the name of the barn and
contact name of the person entering a group of athletes. i.e. the coach. Parents or Persons
Responsible can also enter their contact information if they would like to be the main contact for
the entry.

< Back

Competition Entries

Athiste or Barn Name

Contact Name

Contact Email

Contact Phane

 Save




Step 3 - Adding an Athlete

The next step is to add the competing athletes to this entry. You can add as many athletes as
needed for your group. To add an athlete, click “Add Athlete” in the top right corner.

< Back

Competition Entries

Athletes Horses Coaches Class Entries Add-ons (f applicable) Music Summary & Fees
Athletes + AddAthiete | A 'Send Athlete Waiver

it appears that no one is a part of this competition entry yet

I
The following screen will appear. Athletes can be searched by using their full name as it appears
on their ENS membership card or their ENS membership number.

Add New Athlete to Training Group

If the person that you are registering has an account with NSEF, please try to search for
them below:

Sport Equestrian Nova Scotia M
Organization

Full Name
oR

Member #

Q search

If you are a Nova Scotia athlete and can not be found in the search, please contact the
NSEF Office at 1-800-263-2410. If you are an athlete from outside Nova Scotia, please
use the following link: Add Out of Province Athlete.

Close

Once you find the athlete’s name, verify all information on the profile and click “Save Person”

Save Person

State/Province NS
Sport Organization  Equestrian Nova Scoti f applicable
vember+ NN appicable

NSO Number

FEIR

 Save Person

Once saved, you will return to the previous page where you can continue to add more entries by
selecting “Add Athlete”. Once all athletes are entered, click “Next” at the bottom right of the page.
This will take to back to the Competition Entries Page and on to Step 4.



Step 4 - Horse Tab

Adding your Horse to your Entry — Select the Horses tab then select “Add Horse” on the right
hand side of the screen

< Back

Competition Entries

Athletes Horses GCoaches Class Entries Add-ons (if applicable) Music Summary & Fees

Horss

it appears that no horses are part of this competition entry yet

This search box will appear where you can search for any horse that has been added to the
Equestrian NS membership database (Step 1). If the horse you are competing with is not
appearing in the search, select “CLICK HERE TO ADD A HORSE TO THIS COMPETITION” to

add your horse to this entry. The only information required by the competition system is the
registered name for the horse.

Competition Horse Information

If your horse is already registered in your or the horse owner’s NSEF member account,
search for it using one of these two fields.

Sport Equestrian Nova Scotia =
Organization

Horse Name
(Registered name or barn name of a horse in your or the horse owner's NSEF account)
OR
Horse
Registration # "
(The breed or registration number of a horse in your or the horse owner's NSEF account)
Q Search

If you still cannot find this horse, it may not be registered in our system. That's ok! CLICK
HERE TO ADD A HORSE TO THIS COMPETITION

If you continue to experience difficulty adding a horse to this competition, contact us at 1-800-263-2410 or nsefservices@sportnovascotia.ca

Close




Save Horse to your Entry: Select or add the horse for this entry, ensuring that all information is
accurate.

Stall Option: Using the drop-down arrow, select a stall option if necessary/available. This drop-
down menu will list the stall options available for the competition.

Success: A horse was created successfully and attached to the entry

BarnName  Train
Registered Name ~ Trainera
Stall Option /'u
Birth Date ~ 2019-03-16 yyyy-mm-dd
Gender  Mare
Charge  $0.00
FEI #

Exhibitor Number DAH

+ Save Horse

Save Horse

BarnName ~ Train

Registered Name ~ Trainera

Single Stall - One Night — $50
Birth Date Single Stall - Two Nights — $75 yyyy-mm-dd

Gender Mare ¥
Charge  $10.00
FEI #
Exhibitor Number DAH

+ Save Horse

Once you have confirmed all information is correct and selected a stall option, click “Save Horse”.
Then select “Next” at the bottom right of your screen to go to next step.

Your horses are entered!



Step 5 - Coach Tab:

Adding a Coach/Person Responsible (parent/guardian)/Adult Athlete: To ensure safe sport
compliance, this section must be completed. This system is linked to a coach membership profile
and will confirm that all safe sport standards have been met. Simply search the Coach by
selecting the “Add New Coach” button on the right-hand side of the screen.

Competition Entries

Athletes Horses Coaches Class Entries Add-ons (if applicable) Music Summary & Fees

Cosches

Effective 2021, Safe Sport standards are in place for coaches. For more information on these standards click here.

We recognize that although the coach field of the entry is mandatory in the entry system there may be cases where a coach does not attend a competition with an athlste - don't worry the:
following information will explain how to complete the coach section of your entry.

For 2023, all athletes need to click on the blue Add New Coach even if they do not have a coach at the competition.

« If you have a coachis) attending the competition with you: Please add them to your entry. If you do not see them in the search please use the Add Coach at the bottom of the page.

» If the entry is a Junior Athlete attending the competition without a coach: The parent/guardian/person responsible attending at the competition needs 1o be named on the entry and
they will need to meet Safi Sport Standards for person responsible. To add this person, Use the Add Coach link at the lower part of the page. Simply click on the Add Coach words, fillin
the person's name that will be attending and their information, click on the Save Coach button then after it has saved successfully, click on the back button te retum to the coach page
and continue with your entry.

+ Ifyou are an Adult Athlete attending without a coach: You need to indicate so on the coach page. To do so, use the Add Coach link at the lower part of the page. Simply click on the
Add Coach words and sither add your name or type Self-Coached, put Same for the ather information, click on the Save Coach button then after it has saved successfully, click on the
back button to return to the coach page and continue with your entry.

If you have any questions please give us  call 1-800-263-2410

it appears there are no coaches for this competition entry yet

This search box will appear. If your Coach is not found or you are adding a Person
Responsible (parent/guardian) /Adult Athlete, select “Add Coach”.

Add Coach

Add your coach to your competition entry. You can search for a Nova Scotia active
certified coach here:

By Name | Optional
Location v Optional
Sport Equestrian Nova Scotia ~

Organization

Q Search For Coach

If you were unable to find your coach through the search, you can add your coach by
clicking on:
/V

Close




Clicking the “Add Coach” button will bring you to the following screen. From here you can add a
coach/person responsible not in the system or record “Self-Coached” on your entry. ENS will
check unlisted coaches for Safe Sport compliance.

Save Coach

General

General

Coach Name Self-Coached
Coaching Email noemail@sportnovascotia.ca
Cell Phone 999-999-9999
Stable Name |

+ Save Coach

Click “Save Coach” when complete. Then select “Back” at the top left of your screen.

Step 6 - Class Entries:

Adding a Class to your entry: On the competition Entries page, select the “Class Entries” tab.
From here, click “Add Classes” on right hand side of the screen.

< Back

Competition Entries

Athletes Horses Class Entries Add-ons (if applicable) Music Summary & Fees
Class Entries + Add Classes TEEES

it appears that there are no classes entered yet

10



This screen will appear. We recommend staying on the “Multiple Entry Registration” page as you
can select multiple classes/divisions to enter at once. Select the athlete’s name from the “Add
Athlete” drop down arrow, then add the horse from the “Add Horse” drop down arrow. Once
selected, check the box for each class/division you for which you wish to enter the selected
horse/athlete combination. Once satisfied that you entered all the desired classes, click “Save
Entries” at the bottom of the left-hand screen. Please wait for the page to load

Mautiple Entry Registration

Multiple Entry Registration

Registering the same horse and participant in multiple classi
lists below and check off all classes for which you wish to el

Select the athlete/hors:
Please remember 1

ombination using the drop-down
check rules for eligibility.

Select Information Here

‘Show Horses From Al Gompetition Entries.

Exhibitor Number (if 003
permanent number)

1 box on he right 1o help find your classes faster. Howevs

jr, pleas clear the search before clicking the Save Entries button, as any classes not visible on the scresn

Select Glasses

Showing 1to 4 of 4 entrios.

/Save Entries

A green text box will appear indicating that you have successfully entered your selected classes.
A red text box will appear if there are errors with the entry, such as an expired ENS membership.
Then select “Next” at the bottom right of your screen

Hunter - 18" Divi

Class Entries

IR K

LLLLLLLL

EEDBBB-?
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Step 7 - Add-Ons Tab:

EXTRAS: This tab allows competition-specific extras to be added. By selecting the “Add New
Iltem” button. You may select additional fees/services such as bedding, hay, camping sites, etc.
You can only add one item at a time. Click “save” for each “add-on” and then select “Add New
Item” for the next “add-on”. Please be sure to check all that apply to you in this section and
save each item. All selected items will be on your summary of fees and invoice. This serves as
a second check to ensure that you add all the things you need for that competition. You can even
leave a note to the competition secretary! Once satisfied with your selections or you don’t need
any add-ons, select “Next” at the bottom right of your screen. Once satisfied with your selections
or you don’t need any add-ons, select “Next” at the bottom right of your screen

< Back

Competition Entries

Class Entries Add-ons (f applicable) Music Summary & Fees

Add-ons (if applicable)

Hem
$100 — Camping - One Night
Quantity $7 — Sawdust

$50 — Permanent Ring Number

Step 8 — Assistant:

Assistants: They system give you the option to add an assistant to your entry. This assistant will
have access to all of the information inputted on the entry, including the contact information for all
athletes listed on the entry. We recommend that you only add a trusted person as an assistant as
they will have access to this information.

To add an assistant, click the “Add Assistant” button on the right-hand side of the screen.

Competition Entries

posisart

12



The following box will appear where you can search for your assistant by their Full Name as it
appears on their ENS membership card or their membership number. There is no option to add
an assistant who is not in our membership database.

Sanction.CreateNewassistant

Sanction.CreateNewassistantText

Sport Equestrian Nova Scofia
Organization

Full Name

or

Once you have found the assistant you are looking for, select “+Add Person” to the left-hand side
of their name.

Sanction.CreateNewassistant

Sanction.CreateNewassistantText

sport Equestrian Nova Scofia v
Organization

FulName | TrainerdR1 NSEF

om

Search Results

Add Person Member#  Full Name Current Membership  Competition Number NSO Number

= 210104 Trainer)r1 NSEF Nt a Member

Close

The following message will appear and you can click “Next” at the bottom right of your screen to
move on to the final step.

Competition Entries

a
e
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Step 9 — Summary and Fees and Your Invoice:

“Summary and Fees” tab — Selecting “Next” will bring you to this tab which means you have
completed your competition registration! This is a summary page that allows you to review your
entry, add-ons and total cost. THIS IS NOT YOUR INVOICE. Please review this page to ensure
everything is correct. Directions on how to pay your invoice will be added by the competition
secretary and will be displayed at the bottom of this section.

nnnnnnnnnnn

mmmmmmm

Your Invoice - To find your invoice, return to the “Athletes” tab by selecting “Athletes” at the top
left of your screen. Select the invoice button on the left-hand side, shown here:

< Back

Competition Entries

14



Sample Invoice — Once you click the Invoice icon, the following page will appear outlining all
fees. Again, payment information can be found in a note at the bottom of the invoice.

Invoice for Jennifer Murphy

Test Competition

Sydney 2024-05-03 — 2024-05-05

Main St Secretary: Jennifer

Sydney, NS Email: enscompetitions@sportnovascotia.ca
B1L1N2

@ Create Invoice Note

Invoice Breakdown

Charge Charge Type Item Note Quantity Price per Item Total Charge

Scotia Series Fee

G Edit Charge Scotia Series Fee Scotia Series Fee 1 $3.00 $3.00

Sub Total $3.00

Participant Fees

G Edit Charge. Per Rider/Horse Team Trainera 1 $5.00 $5.00
@ Edit Charge Per Rider Fee Jennifer Murphy 1 $5.00 $5.00
G Edit Charge Per Horse Fee Trainera 1 $10.00 $10.00

Class Entry Fees

Bl et charge Entry Fee Training Level 1 $30.00 $30.00
E3 @eotcnage Entry Fee English Flat Junior - Road Hack 1 $10.00 $10.00
a Entry Fee Derby 1 $0.00 $0.00
Sub Total $40.00

Other Item Fees

G Edit Charge Other item Camping - One Night 1 $100.00 $100.00
Sub Total $100.00
Stall Fees

 Edit Charge Single Stall - Two Nights Trainera 1 §75.00 $75.00
Sub Total $75.00

Additional Fees

@ Edit Charge Showground Fee Trainera 1 $10.00 $10.00
Sub Total $10.00
Remaining Balance $248.00

15



Step 10 - Waivers:

While still in the Athlete tab, select the waivers that you need to sign. This will prompt you to email
the waivers to the email on your athlete profile. You can complete the waiver after you finish
entering the competition. (check your spam folder). If a competition has a credit card payment

option, you will supply your credit card information on the waiver. Waivers must be completed
prior to the competition.

ompetition Entries
Athletes Horses Coaches Class Entries Add-ons (if applicable) Music Summary & Fees
Athletes +AddAthlete | Send Athlete Waiver
Show 10 entries Search:
sign sign
Edit Exhibitor Member FEI Waiver Waiver Waiver Total Remove
Person Invoice Number Name Email # * Online Offline Status Paid Person
& Edit B MG1 Jennifer stormyrein@gmail.com [ ] A x Not Signed $0.00 n
Murphy =
Showing 1 to 1 of 1 entries
Sign Sign
Edit Exhibitor Member FEI Waiver Waiver Waiver Total Remove
Person Invoice  Number Name Email LI Waiver of Liability for All Claims and Release of Liability 2"
@ Edit E] MG1 Jennifer stormyrein@gmail.com 3101338 VT x Not Signed $0.00
Murphy
Showing 1 to 1 of 1 entries Previous Next

Sample Waiver Email — this no-reply email will include your waiver form and “Sign the agreement

here” link.

noreply@horsesport.pro

Signature Required
i T

&i4T AM

est Rider 10, Scotia Series Provincial Cha

N

noreply@horsesport.pro

T: Equestrian NS Pragrams

Hi Test Rider 10,

© Reply

& Replyall

Scotia Series Provincial Championships TEST is requesting that you sign their agreement. This is required for acceptance into the competition. If you are expecting this, please Sign the agreement here.

Thank you,
Scotia Series Provincial Championships TEST

16




Sample Waiver and Credit Card Information Ensure all necessary boxes are
checked and details are typed correctly.

YYou are signing as, or on behalf of, Test Rider 10 for Scotia Series Provincial Championships TEST

ACKNOWLEDGMENT OF RISK AND RELEASE OF LIABILITY
WARNING: THIS AGREEMENT WILL AFFECT YOUR LEGAL RIGHTS. READ IT CAREFULLY!

Every Person Must Read and Understand this Waiver Before Participating in Equine Activities

The following waiver of all clsims, release from all liabilty, assumption of alrisks, agreement not to sue and ather ferms of this agreement are entered into by me (the Partcipant) with and for the benefit
of EQUESTRIAN NOVA SCOTIA, ts directors, officers, employees, vohuntaers, business operators, agents and site property ovners or lessees (collectively the "Host'). Withoul Emiting the genaraliy of
the foregoing, "Equine Activiies” includes butis not imited to, competitions, loumaments erganized and for operated by the *Host". riding instruction, coaching and training provided by the “Host” to the
Participant

Initial Each tem below afier Reading and Understanding each item

1.1 am aware that there are Inharent dangers. hazards and risks {collectively "Risks") associated with "Equine Activiies” and injuties resulling from these "Risks” are a common ocourence. | am aware
that the “Risks” of ‘E  mean those danger ndiions which are an ntegral part of ‘Equine Activies', Including but not lmited to:

(s} the propensity of any equina to behave in ways that may resultin injury, harm or daath fo persons on or around them and to potentall colide with, bits or kick ather animals, people or objects

(b} the unpredictabilty of an equine's reaciion to such things as sounds, sudden movement, remors, vibrations

unfamilar objects, persans or other animals and hazards such as subsurface objects;

(<) the potentialfor other participants to behave in a negligent manner that may contribute to injury to themselves or athers, including falling to act within their abd

1o maintain control over an equine

P natural or man-made hazards that harm, including
2.1 freely aceept and fully assume al responsiblty for al "Risks” and possibiltes of any and all personalinjury, sickness, disease, medical payments, death, property damage of loss resuling from mylthe
infant Pariicipant's partcipation in “Equine Actvilas”

3.1 agree that although the "Host" has taken steps to reduce the "Risks” and increase the safety of the "Equine Activtes”, it s not passible for the "Hos»” to make the "Equine Activifies” completely safe. |
acceptthese Risks” and agree to the tems of this waiver an behalf of myself or the Infant Paricipant, even ifthe “Host' is found o be negligent of i braach of any duty of care or any obligation to myself
or the Infant Participant in mylthe Infan’s participation in Equine Actities™

4. In addtion to consideration given ta the “Host" for mylthe Infant Participant paricipation in "Equine Actvities”, | and my heirs, nex! of kin, execulors, administrators and assigns, as well as the Infant
Participant and their heirs, neat of kin, executors, administrators and assigns (collacively my four "Legal Representalives”) agrae

(a)to waive al caims that the Infant Participant have o may have I the future againstthe “Host”

(b} o release and forever discharge the Host" from all abilty for any persanal injury, death, property damage, or ing from myfthe Infant P
any cause, inchuding but not limited to negligence failure to use such care as & reasonably prudent and imilar breach of any duly imposed by law, breach

of contract or mistake or eror in judgment of the “Host" and

in the equine activity due to

(c)to be fiable for and to hold harmless and indemnify the "Host” from all actions, proceedings, claims, damages, costs demands, including court costs and cosls on a solicilor and ewn dient basis, and
liabilties of whatsoever nature or kind arising out of or in any way tion in s

5. agree that this walver and al terms contained herein are govered exclusively and in all respects by the laws of the Province or Terrory of Canada in which the "Equine Actvifies” are provided by the
“Host". | hereby imevocably submit 1o the exclusive jurisdiction of the courts of thal Province o Terrory of Canada and | agree that no other court can exercise juisdiction over the tesms and dlaims
referred to herein. Any liigation to enforce this waiver wil be instituted in the Province o Teritory of Canada in which the "Equine Actvities” are provided by the Host'.

6. | confirm | have read and understood the Protective Headgear Rules and Regulations from page 5 of the Scotia Series rulebook
7.1 confirm that | have had ient time 1o read is waiver in its entirety.

| understand that this agreement represents the entire agreement between myself and the “Host", and it is binding on myself and my "L egal Representaiives” (For Participants over ihe Age of Maiority)

[Gnderstand that s Sntire agreement between mysell and The "Host' and s Binding on mysel and my "Legal TFor Paricipants over the Age of Majorty)
or

| understand that this agreement represnets the entire agreement between the "Host, myself as Parent/Guardian, and the Infant Participant, and it is binding on mysel, the Infant Participant and our "Legal
[Representatives” (For Participaants Under the Age of Majority).

6. 1 confim that | have reached the age of majority in the province in which | am participating in "Equine Activities” (For Participants over the Age of Majority).
or

| am the ParentiGuardian of the Infant Participant and am executing this waiver on behalf of the Infant Participant in my capacity as Parent/Guardian and with the intent that this waiver be binding on
[myself and the Infant Participant for all legal purposes (For Participaants Under the Age of Majority).

Waiver Details

“Participant Name

*Participant Date of Birth

“Initial for Waiver Item 1

“Initial for Waiver Item 2

“Initial for Waiver Item 3

“Initial for Waiver Item 4

17



Credit Card Payment: If available to you, credit card payment details will appear at
the end of the waiver. Only complete this if the competition offers this payment
type. Payment options are found on the Summary and Fees page, on the invoice
for your entry and in the competition prize list.

Your signature is signed using your computer cursor. Click and hold within the box,
dragging your cursor to write your name. Once signed, click the “Sign” button. Your
Waiver is now complete!

Payment
Information

CVSiSecurity Number (3
Digts on Back of Card)

Step 11 - Editing You Entry:

If you need to edit an entry or are returning to complete an entry, DO NOT CLICK “Sign Up”
again. This will create a duplicate and cause many issues for you and competition management!

Find your Entry: You can access any entries you have created from the “My Competition
Entries” tab found below the list of active competitions.

18



Click “Edit” on the left-hand side of the entry that you wish to edit. You can proceed as you wish
and add classes, add-ons, new athletes or horses to your entry group.

Show 10 v entnes

Search:
Competition Start End Class
SignUp Name Date Date Level Disciplines More Info Prize List Schedule Standings
®ignup | TestCompetiion  May3,  May5,  Provincial Dressage, Driving. @ ViewMorelnfo  § View Prize List | © Class Schedule | sk View Standings
- 2024 2024
Showing 110 1 of 1 entries Previous t Next
My Gompetition Entries Equestrian Nova Scotia Active Competitions
My Competition Entries et
Edit Gompetition Name Start Date End Date Group Name Gontact Name Contact Email Gontact Phone Remove
@ Edit Test Competition 2024-05-03 2024-05-05 Training Group Trainer Bob

Always save your updates!

Scratches: To scratch from a class or part of a division, select the “Class Entries” tab. Then select
“Edit Entry” on the left-hand side of the class/division you would like to scratch.

Competition Entries

Albletss orses coathes Ctess Entres g o0 1 soolicsole Assistent ‘Sunmary & Fees

Clas Enties I K

Eoiny
i ey Huier - 15" Divelon =
@ Enenay L
G ey tun Tiahrirt NaEF Hepay Fest a
@ Ean Enay i 7 5 L
@i ey Hunter - 187D e NSE: %]

This screen will appear and you can select the drop-down menu next to “Scratch” and select
which scratch option applies to your entry. Once satisfied, select “Save Entry” at the bottom left
of the page.

Rules Participants
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Adding Stall Options: If you did not add stall options when you originally created your entry, you
are still able to add on a stall! Once in the entry you would like to edit, select the “Horses” tab then
“Edit Horse” next to the horse which you are adding a stall for. Then follow the stall option steps
outlined under “Step 5- Adding a Horse”

Step 12 — Copying Your Entry:

If you are competing in multiple Scotia Series competitions, you can copy your entry and be a
few steps ahead for your next entry.

Log in to nsef.horsesport.pro and select “Sign-Up” next to the competition you wish to enter.
The following screen will appear, select “Copy Entries” on the right-hand side.

Competition Entries

Summary & Faas

If you have previously entered a competition using this system, click the Copy Entries button. Otherwise, please
complete the following fields:

Athlete or Barn Name -8 Copy Entries

The following screen will appear. Find the entry with the athlete’s name you wish to copy and
select “Copy Entries” on the left-hand side.

Copy Entries

Select Entries to Copy
Creating a competition entry that is similar to a previous competition? Select an entry

from the list below to copy all of the coaches, participants and horses used in that
competition.

Previous Entries

<

20



The below screen will appear. The “Athlete”, “Horses” and “Coaches” tab will be pre-populated
from the previous competition entry. You will need to update these sections if they are at all
different. The “Class Entries”, “Add-Ons”, “Music”, and “Assistant” tabs will all be empty and
ready to be customized to the competition you are entering.

< Back

Competition Entries

Athistes Horses Goaches Class Entries

Add-ons (
applicable)

Atetes

Edit *  Exhibitor Member  FEI Waiver Waiver Waiver Total Remove
Persan Invoice Number Name Email = # Online Offline status Paid Person

CiEid B RS Ll;::r.ln nsefmembership@spertnavascotia ca 2010104 A x ?:- 50.00 n

Showing 110 1 of 1 entries

We hope you found this “How-to” guideline helpful and useful! As always, if you require any
assistance, please contact us at nsefservices@sportnovascotia.ca

Have a wonderful, fun and safe competition season!

Kindest regards,
The Team from Equestrian NS
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